TWO ACADEMIES: Guidelines for a Successful Field Study to New York City
These guidelines have been set up for your safety and to ensure a successful field study.
Arrival and Departure Times

· Students should arrive at school by 6:00 p.m. on Tuesday, April 10, 2018. Please be present in the rear bus loop of the school. 
· Buses will depart Dent Middle School’s rear bus loop at 6:30 p.m. on April 10, 2018.  (All students should eat dinner before departing school or they can bring a bagged dinner.)
· Buses will arrive back at Dent Middle School’s rear bus loop at 11:30 p.m. on Friday, April 13th.  Please be present no later than 11:45 p.m. to pick up your student in the rear bus loop beside the cafeteria. 
Bus

· Be on time to the bus – there is a schedule to keep.  Make sure that your chaperone knows where you are at all times.

· Keep your body inside the bus at all times; no hands outside the window.

· No screaming from or in the bus.

· For safety, students should remain seated and facing forward at all times.
Hotel
Hotel Information:

The Watson Hotel

440 West 57th Street New York, NY 10019

Tel:  (212) 581-8100
· You may not leave your hotel room for any reason unless instructed to do so by a chaperone/teacher, or if there is an emergency.

· There will be no visiting between rooms. You may call a chaperone/teacher if you need assistance or if there is an emergency.

· You will be expected to stay in your hotel with the door locked and the lights out after the assigned time.  Students who stay up late will be required to keep up with those who get a good night’s sleep.  No resting on the job! 

· We are not the only guests at the hotel. Quiet time must be respected.

· Remember, there are multiple people sharing facilities.  Be considerate of time when taking showers and the cleanliness of the bathroom.

· Students are responsible for straightening up their rooms and gathering/packing their belongings before departing for home.

· Students are responsible for any damage to hotel property.

Touring
· Students may not wander off alone.  Be sure your chaperone knows where you are at all times.
· FOLLOW ALL DIRECTIONS from teachers and chaperones.

· ALWAYS KEEP TRACK OF TIME!  We want to stay on schedule.

· Richland School District Two and Dent Middle School policies are in effect during the entire field study.  If you cannot abide by the rules you will be transported home at your parents’ expense.

· If you leave valuables in the hotel during the day, it is your responsibility to pack them away safely. Be very careful to keep up with your money.  We do not have extra to give those who spend too much too quickly or misplace it.  Carry your money where it is not accessible to pickpockets.
· Cell phones are to be used only in emergency situations or with teacher’s permission.  Unapproved usage of a cell phone/texting device will result in confiscation of the device for the remainder of the trip.

· Law enforcement officials will be notified if a student commits an illegal act.
Unacceptable usage of electronic devices on the field study will result in
· confiscation of the device for the duration of the field study
· Referral to an administrator.

Student’s First and Last Name: ____________________________

Parent Signature: ________________________ Date: ______

Student Signature:_______________________  Date: ______
